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S.No.

-- �-

24. 

' 

Emp. No. Name (S/ :Sri) 

11272 
Post ;Present Posting 

i R.0. AdminB-2 Anshul Gupta \ ; 
i r·-----

11133 i . Sandhya Tripathi ! ; R.O. .. RTI Cell 
c::�-

I 

11252 Govind Chaudhary ! R.O. AHCEP ! .·. 

I 27. · First Appeal·11136 Vikash Gaur�v R.O. 
I 28. 10887 Vivek Kutji.ar Sl)arma R.O. . Staff deputed forVC 

b'g 
11065 Roshan Kumar R.O. Staff deputed for VC 

___:_2?.:_ 
11078 Prawal Pandey R.0. Staff deputed for VC �---

i117�4 Naveen Chahar I R.O. AdminA-2 I 31. 
f,.

I 32. 11329 Vivek Rai R.0. Litigation Cell 
I 33. 11297 Ms. Diksha Yadav R.O. Fresh Filling 
r- Ms. Akanksha ! Admin-H I 34. 11465 ; A.R.O. 
I Kushwaha ' ·-----·---
' 35. 
[. __________ 11701 Pulkit Yadav A.R.O. Admin E-2 
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REGISTRAR GENERAL 
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Copy forwarded for information and nece�sary action to: 

1. The Senior Registrar (J) (Cpnfidential), High Court, Allahabad.
2. The Registrar (Protocol/ Nazarat), High Court, Allahabad with the request to provide necessary

logistic support to Nodal Officer.
3. All the Registrar/ Joint Registrar, High Court, Allahabad to ensure strict compliance of the

aforementioned order by the Officers/ Officials posted under their supervision.
4. The Registrar/ Joint Registrar (Paper-book), High Court, Allahabad is . hereby requested to

relieve the Officers/ Officials whose details are mentioned at Table 'C' and Table 'D; who
were deputed earlier in Copying Brief Section for the work of examination of Paper-book.

5. The Registrar (J) (CPC), High Court, Allahabad with the request to look after the
abovementioned matter in the absence of Sri Yogesh Dubey, Joint Registrar (Judicial).

6. The Joint Registrar (J) (Computer), High Court, Allahabad with the request to direct the
concerned officer/official to upload the said Office Order on the official website of High Court,·
Allahabad.

7. Sri Yogesh Dubey, Joint Registrdr (Judi�ial)/ ;Nodal Officer. .
8. The JRJDRJAJR-cum-P.S. to Registrar General, High Court, Allahabad.

I . .

9. Sri Alok Kumar Mishra, Senior System Analyst, High Court, Allahabad with the request to
impart training to the aforementioned Officers/ Officials for smooth functioning of physical
verfication work in co-ordination with the Nodal Officer.

10. The Nodal/ Co-Nodal Officer, Allahabad High Court Establishment Portal.
11. The C.D.O. - cum - Chief Librarian, High Court, Allahabad. . 
12. The Concerned Officers/ Officials td ensure strict compliance of the. aforesaid order on their .. ·

scheduled period of duty.
13. Notice Board for display.
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Instruction/ Guidelines for Physical Case File Verification through CCMS

(Year - 2024)

1. User Login
2. Select Section Tab - Physical File Verification

• File Verification
3. Physical Verification Form will open
4. Enter Case Details

• Select Case Type
• Case No.
• Case Year
• Search Case

5. Case Details Open
6. File Status (Choose from the options below):

• Physical file is at section
• Physical file in court
• Physical file is under digitization
• Physical file is digitized
• Physical file is at another section
• Physical file is missing
• Physical file is disposed

7. Verify

Note: In case of data mismatch with the physical files, choose the option ‘Case
Edit’ from the Section Menu at the start.

Case Edit Procedures:

Options available to edit are as follows:

• Bench Type – SB/DB

• Category – Civil/ Criminal

• Case Status – Pending/ Disposed

• Group of Category Code

• Category Code

• Sub Category Code

• Bunch Code

• Cause List Type

• In-person (In-person details can be edited by clicking the check box)

• Act/ Section Details etc. 



Flow Diagram of the verification process: 
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